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· Sub: Tender enquiry for "eOffice work on computer, documentation work etc. at AFD eOffice and
electronics related work of plant equipments as per specifications for a period of one year". 

Sealed quotations are invited for and on behalf of The President of India for eOffice work, documentation work on 

computer etc. at AFD eOffice and electronics related work of plant equipments as per specifications for a period of one 

year. The scope of work, general specifications, terms & conditions are as follows. 

A) Scope of Work and Specifications:

a. Electronics work scope:

1. Soldering/ De-soldering of Electronics components on PCB

2. Troubleshooting of faulty component on control card and replacing the same

3. Routine backup of PLC and SCADA program

4. Preparation of cables and connectors as per the requirement specification

5. Following Preventive maintenance schedule for special machines like EBW, EBM, Cold Crucible, Ext Press, etc.

6. Tracing of wires and cables as per the drawing for troubleshooting of Machines and Equipments

7. Installation and replacement of control cards and rewiring as per the requirement

8. Preparation of housing and enclosure for housing electronics cards

9. Calibration of various sensors as per the requirement specification

10. Tuning of PIO controller as per the instruction

11. Replacement/ Repair of electronics module or devices as per the drawing and rewiring the same

12. Replacing of sensors or actuators as per the drawing

13. Maintenance of PC based control system of various machines

14. General maintenance of Industrial PCs

15. Making PCB layout from the circuit drawing

16. Routine maintenance of Security system like Key Dispenser, Turnstile gate and CCTV System

b. Office work related to eOffice:
1. Working knowledge of Computer, Word and Excel

2. Generating eOffice file numbers

3. Dispatching of Physical Files

4. Creating eFiles as per eOffice Procedure

5. Maintaining eOffice Login of Staff

6. Scanning and uploading documents to eOffice portal

7. Sorting of procurement Files as per the purchase route and processing

8. Typing of letters/application for employees etc.

B) General Technical Requirements:-

1. For execution of the above work as mentioned, contractor shall provide at least 02 skilled persons (01 PC

operator+ 01 electronics technician) on daily basis on all working days for a period of one year. Personnel

working shall have minimum 3 years of working experience in any mechanical/electrical/electronic industries or

engineering workshops.
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